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General Instructions:

Try to attempt all questions as per given order.

All questions are compulsory.

The Question Paper is divided into Three sections Section A to C.
e Section A has 10 questions attempt only 7 and carry 1 mark each.
e Section B has 10 questions attempt only 6 and carry 2 marks each.
e Section C has 5 questions attempt only 2 and carry 3 marks each.

Section-A
1. What is the keyboard shortcut to save a document ?
A) Ctrl + P B) Ctrl + S
C)Ctrl+Q D) Ctrl+ C

2. Which of the following is an example of word processor?
A) Google Docs
B) Microsoft word
C) Libre office writer
D) All of these

3. Priya wants to change the spelling of a word in the entire document. Which option will she use?
A) Copy B) Find & Replace
C) Align left D) Paste
4, Which of these is Not an example of oral communication?
A) Group discussion B) Telephone call
C) Video conferencing D) Email
5. What is the main goal of active listening?
A) To speak fluently

B) To prepare your answer
C) To understand the speaker completely
D) To take notes quickly

6.  Which sentence is imperative?
A) | enjoy singing.
B) What a beautiful day!
C) Could you lend me a pen?
D) Turn off the lights.

CL_11_PRE MID TERM_AI_QP_1/2



10.

11
12
13
14
15
16
17
18
19
20

21
22
23
24
25

Goals are a set of dreams with an achievable

A) Work B) Data C) Deadline D) Journey
When you are under for a prolonged period of time, it can cause health problems and
mental trouble as well.
A) Stress B) Discipline C) Timeliness D) Go
Business idea can be a product, service, or
A) Dynamic model B) Eco model
C) Hybrid model D) All of these
Independence means the ability to and the self-confidence to make decisions.
A) Work alone B) Work in a team
C) Not work at all D) Work with a partner
SECTION-B

What do you understand by ICT?

What is the use of Print Preview?

What is verbal communication?

Write the 3Ps of Public Speaking?

Define Phonetics.

What is Time Management?

Write two advantages of team work.

Write two qualities of self-motivated people.

What do you mean by the attitude of an entrepreneur?

Write any two problems faced by an entrepreneur while starting a business?

SECTION-C
What is the use of Header and footer? Write the steps to add Header in the document.

Write three advantages of verbal communication.
What is self-motivation? What are its type?
Differentiate between Entrepreneur and Employee.

What do you understand by team work? Write two advantages of team work.
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